
       

2020 Arts Trek Exhibition  
Terms and Conditions – KEEP THIS FOR YOUR REFERENCE 

 

The Arts Trek art exhibition will take place April 5-18, 2020 and will be open during regular business 
hours. The exhibition will open with a special reception at 2pm on April 5th.  Awards will be given at 
this reception.  Artists and their families are encouraged to attend.  The free Arts Trek Family 
Festival is April 18, 11am-5pm and will feature hands-on art activities, performances, and food 
trucks; artists are encouraged to attend and talk to visitors about their work.  Regular museum 
admission will be required for all visitors to see the exhibit April 5-18; participating artists will be 
given free passes to share with friends and family and to promote the exhibit. 

Display Area: 
All artist display areas are indoors.  Artists are guaranteed at least an 8’ wide x 8’ tall wall space 
inside the museum’s special exhibition or volunteer galleries.  Objects or displays may project up to 
36” from the wall. Shelves and cases are allowed and encouraged for 3-D objects.  Artists may elect 
to borrow one table (8’ long x 30” wide) for their displays; artists must make the request upon 
application to the event. Table display and art pieces must cover over 50% of the table (tables 
cannot be used just to display one item, unless the item is fairly large). Small items and baskets of 
prints or art CANNOT sit directly on the floor, as it could create a tripping hazard. Table cloths WILL 
NOT be provided.  Artist must bring their own table cloths and we encourage artists to do so to 
make their art ‘Pop’. Artists must bring any applicable shelves, table coverings, hardware, etc.  
Museum staff will install at least 2 gallery lights to enhance each artist’s display. Artists who need 
electricity should bring a 20’ extension cord.  

Installing and Uninstalling your Display: 
Artists are responsible for installing their displays.  Art and displays must be installed on April 3-4, 
10am-4pm.  The museum’s walls are made for hanging artwork; they are composed of plywood 
covered by cloth. Artists can utilize nails or screws to hang artwork.  Artists may install shelves.  
Artists are responsible for bringing all necessary hardware, tools and equipment needed to install 
their work or create their displays.   The museum recommends bringing a level, tape measure, step 
stool, and hand cart.  The museum will make two ladders and two carts available for use, but there 
are many participating artists.  The display must be safe and durable.  The museum is not 
responsible for artwork that is damaged due to improper installation of artwork, display hardware, 
shelves, or the like. As a precaution, the Museum discourages the unsecured display of valuable 
small and pocketable items outside of display cases. Uninstall begins Saturday, April 18, 5-7pm and 
continues on Sunday, April 19, 1-4pm.  All hanging hardware and display materials must be 
removed from the museum walls. 
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Art Guidelines: 
All displayed art should reflect and respect that Arts Trek is a family-friendly event.  Please, no 
violent or hateful imagery. Tasteful nudity is allowed.  All artwork must be of fine art or quality 
designer craft and should be original in design and created by the artist displaying the work. No 
manufactured, mass-produced, or resale items will be allowed.  The Museum reserves the right to 
reject at any time any entry that does not meet these qualifications or is questionable. Any rejected 
items must be removed from the display immediately. 

Pricing Your Art: 
Artists must price all their artworks in advance and turn in the price list to the museum no later 
than March 6 for the creation of price labels. The list should include your name, a descriptive title 
and a price for each item to be on display.  All prices and items must be entered into the museum’s 
point-of-sale system and a price list and labels will be generated.  These will be used to process all 
sales for the exhibit.  Items not included on the list by March 6 will not be sold.   

To support the continued success of Arts Trek, the museum earns a 25% commission on all sold 
artworks.  Artists should consider this when pricing items.  Sales tax will also be applied to 
purchases. The commission will be taken from the pre-tax sales price. The final sale price of items 
should include the 25% commission amount, but should not include the tax.  For example, if you sell 
an artwork priced at $50, the customer will pay $54.97 with tax; you will receive a check for $37.50, 
the museum will retain $12.50 to pay fees and help fund the event. The remaining $4.97 will be 
submitted to the Oklahoma Tax commission. 

All items must be clearly-marked with a price sticker provided by the museum. (We recommend 
including your own additional labeling if you choose.) Artists may not change the price of any 
artworks or items at any time following the submission of the price list through the end of the 
exhibition. Up to 30% of your art may be listed as NFS or “Collection of the Artist.” However, please 
assign them a value for insurance purposes. Purchase prices will serve as this value for all other 
works. 

Sale of Your Art: 
You are not required to have a sales tax ID.  All art sales will be conducted through the MGMoA gift 
shop.  The artist will receive a check for all sales (less commission) approximately 2 weeks following 
the close of the exhibition. 

Fine art that is purchased can be taken off the wall during the exhibition by the client. Museum staff 
will not held liable for damages and will not be able to take artwork out to client’s vehicle. If help is 
needed staff will contact the artists. Smaller items, prints, note cards, etc., may be designated for 
immediate pick up.  These items must be in display racks or bins on tables.  The museum will not 
restock merchandise.  Also, the museum will not ship artwork.  If someone wants to buy an artwork 
and shipping is their only option, the museum will put the potential customer into direct contact 
with the artist and the sale and shipment will be handled solely by the artist. 
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Exhibition Prizes: 
Awards are show-wide, not by category, and are distributed as follows: $300 for 1st place, $150 
award for 2nd place, $75 award for 3rd place.   

Application to the Arts Trek Exhibition does not guarantee participation.   
Artists will be notified as to the status of your application within one week following receipt.  
Application fees will be returned to artists who are not accepted into the event. Spaces filled up fast 
last year so please get your payment, required photos, and application in. There is a wait list in the 
case someone decides to cancel.  

Cancelation Policy and Wait List: 
In the event that you must cancel, to receive a full refund you must let staff know by February 28th. 
A partial refund will be given if canceled by March 6th. If you cancel after March 6th you will not 
receive a refund. If you applied late and are wait listed, you will be notified if there were any 
cancelations and a booth opens by March 20th, and you will be required to pay the $45 booth fee, 
send required photos, filled out application, and have a price list ready to go.  
 


